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STUDENT DISCIPLINE 

 
The following are the circumstances that warrant disciplinary measures with students and the 
procedures to be followed in such situations. 
 
1.  WHAT ARE THE GROUNDS FOR DISCIPLINARY REMOVAL FROM CLASS? 
 
 A student may be removed from class for conduct or behavior which:  (a) violates the 

District’s policies regarding suspension or expulsion; (b) violates the Student Code of 
Conduct, (c) violates the behavioral rules and expectations set forth in the Student 
Handbook; (d) is disruptive, dangerous or unruly; (e) otherwise interferes with the ability 
of the teacher/supervisor to teach/supervise effectively; or (f) is incompatible with effective 
teaching and learning in the class/activity.  

 
 Removal is a serious measure, and should not be imposed in an arbitrary, casual, or 

inconsistent manner.  Behavioral expectations are always more constructive, and more 
likely to be followed, where their requirements are communicated as clearly as possible to 
students, staff, and parent/guardian.  However, it is neither possible nor necessary to 
specify every type of improper or inappropriate behavior, or every inappropriate 
circumstance, that would justify removal under this policy.  A teacher’s/supervisor's 
primary responsibility is to maintain an appropriate educational environment for the 
class/activity as a whole.  Therefore, in every circumstance the teacher/supervisor should 
exercise his/her best judgment in deciding whether it is appropriate to remove a student 
temporarily from class or activity. 

 
2.  WHO MAY REMOVE A STUDENT FROM CLASS? 
 

Any student may be removed on a short-term basis from a class/activity by a 
teacher/supervisor of that class/activity.  Where there is more than one teacher/supervisor 
in a class/activity, any teacher/supervisor may remove a student from that class/activity, 
upon informing the other teachers/supervisors.  It is not required, that all teachers/ 
supervisors of a class/activity assent to the removal of the student. 

 
 Under ordinary circumstances and in practical terms, a teacher’s/supervisor's decision to 

remove a student from class on a short-term basis will stand.  However, there may be 
circumstances when the building administrator or designee, after consultation with the 
teacher/supervisor may, exercising his/her discretion, overrule the teacher’s/supervisor's 
decision to remove the student, and return the student to class. 

 
 3. WHAT PROCEDURES MUST BE FOLLOWED IN TEMPORARILY REMOVING 

A STUDENT FROM CLASS? 
 
 Except where the behavior is extreme, a teacher/supervisor should warn a student that 

continued misbehavior may lead to short-term removal from the class or activity.  When 
the teacher/supervisor determines that removal is appropriate, the teacher/supervisor should 
take one of the following courses of action: 
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 a) instruct the student to go to the office for the period of removal.  In such case, the 

teacher/supervisor should send a completed office referral form with the student. 
 b) obtain coverage for the class or activity and escort the student to the office or other 

designated area. 
 c) seek assistance from the office or other available staff.  When assistance arrives, the 

teacher/supervisor or another adult should accompany the student to the office or other 
designated area. 

 
When the student arrives at the office, the building administrator or designee should give 
the student an opportunity to briefly explain the situation.  If the building administrator or 
designee is not available immediately upon the student's arrival, the student should be taken 
to a short-term removal area, and the administrator should speak to the student as soon as 
practicable, thereafter.  For the purposes of short-term removal, it is not necessary to obtain 
witnesses or to otherwise verify the student’s or teacher’s accounts of the situation. 

 
 Within twenty-four (24) hours or one business day of the removal, whichever is longer, the 

teacher/supervisor shall submit to the building administrator or designee a short, concise 
written explanation of the basis for removal.  Such information shall be submitted on a 
form provided by the building administrator or designee. 

 
 As soon as practical, but within twenty-four (24) hours of the removal, the 

teacher/supervisor shall inform the student’s parent/guardian that the student was removed 
from class.  Such notice may be by telephone or in writing.  Such written notice will 
specify the class from which the student was removed, the duration of the removal, and the 
basis for the removal as stated by the staff member.  In the case of repeated offenses, the 
building administrator or designee, in consultation with the teacher/supervisor, shall 
determine appropriate follow-up.  The building administrator or designee shall keep written 
records regarding unsuccessful attempts to contact the parent/guardian in accordance with 
this provision. 
 

  a) Where shall students be sent pending, and during short-term removal from class? 
 
 The building administrator or designee shall designate a room or other suitable place 

where students shall remain during any period of short-term removal. 
 
 A student who is removed by his/her teachers/supervisors must immediately and 

directly go, or be taken, to the designated area.  For the duration of the removal, the 
student shall stay in the short-term removal area.  At the discretion of the building 
administrator or designee, the student may instead be sent to another appropriate 
class/activity, program, or educational setting, providing the student is supervised in 
the alternative setting.  The building administrator or designee should also take steps 
to ensure that the student is supervised while in the short-term removal area.  (In 
general, the student should be required to do age appropriate work of an academic 
nature while in the short-term removal area.  Such work should ordinarily be related 
to the work in the class from which the student was removed, or may be related to the  
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student’s misconduct (e.g. writing an apology or account of the situation).  In no 
event should the student’s time in the removal area be recreation or other free time.) 

 
  b) How long shall a short-term removal last? 
 

Removal is a serious matter, and should not be taken lightly either by the 
teacher/supervisor or the student.  In most cases, a student shall remain in the short-
term removal area for at least the duration of the class or activity from which he/she 
was removed.  Prior to allowing the student to resume his/her normal schedule, the 
building administrator or designee shall speak to the student to determine whether the 
student is, or appears to be, ready and able to return to class/activity without a 
recurrence of the behavior for which the student was removed.  In the event it is not 
deemed appropriate to return the student to regular classes, the building administrator 
or designee shall either retain the student or shall take steps to have the student sent 
home. 
 

 4. WHAT ARE THE PROCEDURES FOR LONG-TERM REMOVAL? 
 

Any student may be removed on a long-term basis from a class/activity based upon the 
request of a teacher/supervisor of that class/activity as upheld and implemented by the 
building administrator or designee. 

 
 Long-term removal is an extremely serious step, which should not be undertaken hastily or 

for less than compelling reasons.  Such a step could have profound consequences for the 
affected student and his/her class/activity, as well as any new class/activity or 
teacher/supervisor to which the student may then be assigned.  For these reasons, long-term 
removal should not ordinarily be considered or implemented except after a consultation, 
including a thorough consideration of alternatives between the teacher/supervisor and the 
building administrator or designee.  For the same reasons, long-term removal should not 
ordinarily be considered on the basis of a single incident but rather for chronic or habitual 
behavior.  Unlike short-term removal, the ultimate decision regarding long-term removal 
rests with the building administrator or designee. 

 
 Where a teacher/supervisor believes that the best interests of the student and/or the 

class/activity require long-term removal, the teacher/supervisor should so notify the 
building administrator or designee in writing.  Such statement should set forth as clearly 
and completely as possible (a) the basis for the removal request; (b) the alternatives, 
approaches and other steps considered or taken to avoid the need for the removal including 
the documentation of parent/guardian involvement; (c) the impact, positive and negative, 
on the removed student; and (d) the impact, positive and negative, on the rest of the class. 

 
 Upon receipt of the summary statement, the building administrator or designee may, at 

his/her discretion, consult with the teacher/supervisor and/or other District staff.  In most 
cases, it is appropriate to inform and consult with the parent/guardian of the student and the 
student involved in the request for long-term removal. 
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Following consideration of the teacher’s/supervisor's summary statement and any other 
information, the building administrator or designee shall, at his/her discretion, take one of 
the following steps: 

 
  
 a) place the student in another class in the school or in another appropriate place in the 

school;  
 
 b) place the student in another instructional setting; or 
 
 c) retain the student in the class from which he/she was proposed to be removed. 
 
 In any event, a student in long-term removal must continue to receive an educational 

program and services comparable to, though not necessarily identical with, those of the 
class from which he/she was removed.  Such program need not be in the precise academic 
subject of the student’s former class/activity. 

 
Long-term removal is an administrative decision not subject to a formal right of appeal.  
However, the parent/guardian of the student, and/or the student, shall have the right to meet 
with the building administrator or designee and/or the teacher/supervisor who made the 
request for removal.  Where possible, such meeting shall take place within three (3) 
business days of the request for the meeting.  At the meeting, the building administrator or 
designee shall inform the parent/guardian and/or student as fully as possible of the basis for 
the removal and the alternatives considered.  Nothing in this Policy shall prevent the 
building administrator or designee from implementing a removal to another class/activity, 
placement, or setting prior to any meeting, notwithstanding the objection of the 
parent(s)/guardian or the student. 

 
 5. WHAT DISCRETION OR FLEXIBILITY IS APPROPRIATE FOR INDIVIDUAL 

TEACHERS, ADMINISTRATORS, AND SCHOOLS? 
 
 The building administrator or designee and teachers/supervisors will meet annually to 

arrive at a consensus regarding how the provisions of this policy should be interpreted and 
applied.  However, this policy, and the procedures regarding removal, are intended 
primarily as tools to assist teachers/supervisors to maintain an appropriate educational 
environment in their classes/activities.  Therefore, different teachers/supervisors may have 
somewhat different views and practices regarding removal of students from their classes, 
either long- or short-term.   

 
 Similarly, there are many, clear differences between the needs and practices of schools 

serving different grade levels.  Therefore, the standards for removal may well differ from 
one school, grade or class to the next.  

 
Teachers/supervisors and administrators of each school are encouraged to discuss their 
individual views, philosophies and practices regarding removal of students. 
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 6. TO WHAT EXTENT IS REMOVAL APPLICABLE TO STUDENTS IDENTIFIED 

AS DISABLED UNDER THE INDIVIDUALS WITH DISABILITIES ACT (IDEA)? 
   
 Some different rules and considerations apply to students identified as requiring special 

education services under the IDEA or Section 504.  In particular, placement for such 
students is a decision of the student’s IEP team, subject to stringent procedural safeguards, 
and cannot be made unilaterally by teachers/supervisors or the building administrator or 
designee.  In addition, all students covered by the IDEA should have a behavior plan, 
which addresses (a) whether, and to what extent, the student should be expected to conform 
to the behavioral requirements applicable to non-disabled students; and (b) alternative 
consequences or procedures for addressing behavioral issues.  All IEP teams will address 
these issues, and this policy, at least annually, setting forth the consensus of the IEP team 
regarding behavioral expectations and consequences. 
 
Notwithstanding these issues, students identified as requiring special education services 
under the IDEA or Section 504 may, in general, be temporarily removed from class under 
the same terms and conditions as non-disabled students.   

 
 For the reasons noted above, no change in placement for more than ten (10) school days 

may be made for a student with disabilities outside of the IEP process.  This ten (10) day 
limit applies to out-of-school suspensions as well as days of removal. 

 
 7. HOW WILL THIS POLICY BE COMMUNICATED TO PARENTS/GUARDIANS 

AND STUDENTS? 
 
 Annually, a copy of this policy shall be provided to each parent/guardian and, when age 

appropriate, provided to and discussed with students. 
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